
 
Phil & Jim PTA 

SS PHILIP & JAMES PRIMARY SCHOOL 
PARENT TEACHER ASSOCIATION (PTA) 

REGISTERED CHARITY NO. 1121283 

MINUTES OF ANNUAL GENERAL MEETING 
18 SEPTEMBER 2017 

 
 
Attendance:  Lara Stokes, Jen Ingham, Lisa Guppy, Emma Dadson, Anna 
Nileshwar, Jen Watkiss, Ruth Dorso, Chantal Muller, Ruth Nossek, Julia Wedel, 
Steffen Hertog, Rebecca Ekins, Juliette Ash, Sonia Beslika, Jo Reeder, Zoe Banfield, 
Chris Thorpe, Kate Oldfield, Genevieve Atkinson, Lamiaa Sheheta, Peter Joyce, 
Shelley Joyce, Emma Comptin-Burnett, Erica McAlpine, Alex Mackenzie-Smith, 
Sarah Awuye, Ruben Andersson, Christ Tarrante 
  

1. Welcome and apologies 
Welcome to all from Jen and Lara. Introductions were also made by Lisa, Ruth, and 
Emma. 
Apologies: Carrie Heyward. 
 

2. Distribution of minutes from AGM held 20 September 2016 
Minutes from the previous AGM were circulated at the meeting.   
 

3. Matters arising from previous AGM minutes 
No action points from last year’s AGM.  If anyone has any points that they would like 
to raise, there will be discussion/question time at the end of the meeting. 
 

4. Message from Head Teacher, Sarah Awuye 
Sarah Awuye welcomed all of the parents.  Even before Sarah joined the school, she 
had heard great things about the PTA and how it is very active.  Sarah is very excited 
to have an active PTA and looking forward to the year ahea.  Thank you for the 
donations that have been made so far, she knows that everyone worked hard to 
support the school.   
 

5. Chair's report 2016/17 
Jen Ingham as one of the co-chairs from 2016/17 produced the Chair’s report 
detailing the achievements of the PTA last year.  A copy of the report is attached. 
 
In summary, Jen and Lara have been involved with PTA as Co-Chairs for 3 years 
and wanted to mention 3 things which we are proud of: 
(a)  COMMUNICATIONS: 

 classlist.com - streamlining communications – thank you to Emma Dadson 

 PTA emails via mail chimp - thank you to Jen Watkiss 

 PTA website – thank you to Ruth Nossek 
 
(b)  MOUND – after many years, being involved with the completion of re-developing 
the mound and being able to pay for that in full. 
 
(c)  FUNDRAISING - small things which are easy to participate in eg 
EasyFundraising.  Many parents use it when paying for travel and work expenses.  It 
has been very successful.  Please sign up. 
 
Lastly a big thank-you to every parent who has helped in all ways for all of the events 
over the past 3 years. 
 

6. Treasurer’s report 2016/17 
Ruth Dorso presented the Treasurer’s report for the year ending 31 August 2017.  A 

http://classlist.com/
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copy of the report is attached. 
 
First section is the income and expenses during last year.  Events are listed on the 
left together with income compared to previous years’ totals.  There was a significant 
dip from the previous year mainly based on estate agent sponsorship being not as 
popular plus those agents were not willing to spend as much. 
 
Further down, there is a small list of admin costs and then net fundraising surplus - 
£13,430.  This is the amount before we gave grants to the school.   
 
On the second page is the grants made to the school.  In comparison to the year 
ending August 2016, the amount of money paid to school was lower.  This was due 
to spending on the mound - we had a large amount saved up over a number of 
years.  
 
In general, the bulk of the fundraising comes from the summer fete and we have 
saved the amount raised for spending in this new financial year – 2017/18. 
 
Each year we have some ongoing commitments which are listed in point 4.   
 
Other than that, it is open to parents to let the Committee know of any ideas that they 
may have in terms of spending the amounts raised. Let us know at the end of the 
meeting, by email or by seeing us in school grounds.  We already have some 
proposals tabled - eg Pink Courtyard upgrade, but always interested in new ideas. 
 

7. Vote for appointment of Independent Examiner of Accounts for year 
ending 31 August 2017 

Good practice to have accounts audited every year although may not be officially 
required.  Jen proposed that we agree to spend money to have audit and appoint 
Nigel Johnson as examiner.  The proposal was seconded by Lara and the vote was 
unanimous. 
 

8. Resignation of current Committee Members and Trustees 
All of the current Committee members and Trustee of the PTA resign effective as at 
the end of this meeting. 
 

9. Election of officers and trustees of the Committee 
Jen Watkiss made the following nominations and all of the nominees consented to 
the nomination: 

Chairs - Carrie Heyward and Rebecca Ekins 
Secretary - Sonia Beslika 
Treasurer – Ruth Dorso 
Class Rep Cordinator – Anna Nileshwar 
Project Coordinator - Emma Dadson 

Genevieve Atkinson seconded each of the nominations.  
 
All of the nominees were unanimously elected. 
 

10. Advisors to the Committee 
As in previous years, we have a number of parents who have agreed to act as 
advisers to the Committee in specialist areas.   

Website Manager -  Ruth Nossek 
Email coordinator - Jen Watkiss 
 

Both are happy to continue in these roles. 
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11. Comments/Suggestions/Questions from parents 
We discussed: 
(a) Cake sales 

 At the moment every year group does 3 cake sales per year.  Suggestion on 
the table is every year group do 1 cake sale between October and April - 
therefore would be one per month.  Also look to do something else to raise 
funds eg run-a-thon, book sale, spell-a-thon.  Then teachers would not be 
short-changed by lower fundraising because sales may make on average 
between £300 and £450 per year over 3 sales.  

 Teachers use the cake sale money for a variety of things - new reading areas, 
or year 3 use for playhouse visit and year 6 use for year books.   It would be 
great to receive more reporting from teachers as to what they have spent the 
money on.  It also helps boost fundraising efforts if there is a goal in mind, so 
if teachers could indicate what they would like to spend money on. 

 How to run cake sales and is any special safeguarding procedures required?  
They are after school and therefore children in care of parents. Can still sign 
in as visitor prior to end of school day to set up. 

(b) Suggestion:  Run movie nights for different year groups.  Do need a licence but 
think would be very popular.   

(c) Year 5 and/or Year 6 – Occasionally they have indicated wish to raise money for 
charity.  Could this be added into general fundraising?  Great idea and if reduce 
number of cake sales for classes then more time for charity events. 

(d) Juliette Ash raised an idea regarding how parents could support the school 
through clubs.   

 Apologies for delay and some admin issues relating to start of clubs.   

 General question is how do parents feel about volunteering for clubs on a 
weekly basis for term?  Parents could get trained in safe-guarding and have a 
DBS check.  Is this something people would want to do? 

 Was general discussion regarding idea.  No general consensus. 

 Are PTA interested in coordinating?  This would not be possible.  Needs to be 
organized by school or person involved in clubs.  Business Mangaer – Karen 
May is to control clubs.  If specific clubs want extra help, school can organise 
parent volunteer group.   

 Clubs happen 3.15 to 4.15pm.   

 Would parents need expertise?  Perfect scenario would be that parents have 
some knowledge or passion.  But now the clubs being run by specialist 
provider then parents would provide extra support or involvement adjacent to 
the specialist teacher.   

 What would parents have to do to be involved.  Clubs - transfer of control 
from school to clubs.  Need application form to volunteer - safeguarding 
checks, do safeguarding training, bring id, DBS checks.   

 Are external providers requiring additional help?  Not all of them but to keep 
costs down may need help from parents.  Each club is different.  

(e) Class Reps - Some class reps still required.  This will be mentioned at curriculum 
evening, but in the meantime, please think about someone who might want to be 
involved and mention to them.   

(f) Suggestion for spending money. 

 Not possible to search through school for lost property, therefore is it possible 
to have a cupboard outside?  Other alternatives discussed regarding lost 
property:   

o Function room on Friday mornings 
o Lost Property Monitors?? 
o   Display outside L3 and L4 at end of each half-term.   
o After school when children are gone parents can access school. 



 
Phil & Jim PTA 
 

4 

School to consider options regarding lost property. Obviously, encourage all 
parents to name clothing. 

 Music club.  Are gaps for equipment.  Wish list includes 16 x records, 16 x 
egg shakers, keyboards. Chris Thorpe would very much like to be part of 
cataloging music room.   Action plan:  First thing would be to review what we 
have.  Secondly, ask parents for donations.  Then if shortfall - PTA - use 
funding form.   

 AstroTurf - lighting terrible and not in great state.  If could be re-done then 
would be revenue stream.  Large cost £50K to replace totally.  Lights are 
more difficult.  Issues include bulb replacement and access, wiring to far-side 
of pitch.  Currently, we have a 1G pitch at the moment.  Question of whether 
to upgrade to 3G pitch.  1G pitch has lifespan of 9 years.  Are ways to raise 
money eg grants from FA and other sources.  PTA would need to raise a 
certain amount this is then usually matched by funding source.  FA 
particularly keen on funding girls football.   Sports grants are definitely 
available.  This could be a good project for PTA and school to work on.  Idea: 
sponsor piece of AstroTurf. Perhaps a steering group could be set up?   

 Could fruit be provided for all students?  EYFS to Year 2 - fruit is provided for 
first 3 years.  Although obvious benefits in all students having fruit is cost 
implication – will consider cost.  

 

12. Any other Business 
There being no further business, the meeting was closed. 
Thank you very much for coming. 
 
 

 

 


